
 
 

 

 
 

 
COMPLAINTS / SUGGESTIONS / RECOMMENDATIONS 

 
PLEASE PRINT 

 
NAME: _______________________________________________   DATE: __________________ 
 
ADDRESS: _____________________________________________________________________ 
 

 COMPLAINT:  
(List problem – persons involved – date and time of event and place of occurrence -) 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 
 RECOMMENDATION OR SUGGESTION: 

(Give as much detail as needed – please use other side of paper if needed) 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

SIGNATURE _________________________________________ TRACT/LOT _______________ 

 

Verification of complaint: yes ___ no ___     initials of staff _____  Manager’s initials ____________ 

Action to be taken: _______________________________________________________________________ 
______________________________________________________________________________________
_ 
______________________________________________________________________________________
_ 



 
 

Response sent to: _________________________________________ Date: ______________________  


